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STANDARD POSITION DESCRIPTION

Official Title: Supervisory Soil Scientist

Working Title: State Soil Scientist

Classification: GS-470 Classified By: NHQ
Number: NHQSSC13 Date: 05/02/08

Note: This is a standard position description and can not be modified without the approval from
the Human Resources Management Division, Employment & Classification Team, Natural
Resources Conservation Service (NRCS), in Washington D.C.

INTRODUCTION

This position is located in a NRCS state office. The incumbent serves as State Soil Scientist and
provides leadership for developing, managing, and directing a comprehensive and integrated
technical soil services program for the state; and serves as a state liaison with National
Cooperative Soil Survey (NCSS) cooperators. This position is supervised by the State
Conservationist.

Performs duties in a manner supportive of a safe and healthy working environment, and
exercises safety precautions when exposed to dangerous objects, chemicals, extreme
temperatures, ete.

MAJOR DUTIES

‘1. Soil Program Manager (35%)

a. Serves as the program manager for the Soil Survey Program (C0-02), Geographic Information
Systems (GIS), National Resources Inventory (NRI) and Major Land Resource Areas (MLRA)
Soil Survey Program for the state. Provide leadership for technical soil science services and the
infegration of soils information into all Natural Resources Conservation Service (NRCS)
programs in the state. Responsible for utilizing appropriated funds for program activities in an
efficient and cost- effective manner,

b. Provides a state level leadership role to interdisciplinary technical and resource application
teams (Soil Survey, GIS, MLRA, etc,) through technology transfer of soils information;
developing and maintaining technical guides (i.e. hydric soils list, HEL list, etc.), and provides
state level support for National Appeals Division (NAD) appeals. The incumbent provides
technical guidance and support for the Farmland Protection Policy Act. i

¢. Provides and coordinates soils training for all disciplines in NRCS, state agencies, and other
users of soil survey information in the state. Encourage NRCS front-line soils staff to educate
others on the importance of soil surveys in land use planning and decision- making. Directs the
dissemination of soil survey data to external and internal customers and obtains customer
feedback.
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2, Policy Development (30%)

a. Coordinate NCSS policies and procedures with all cooperators in the state including the
interagency cost share agreements for soil survey. Represent NRCS in matters pertaining to soil
surveys as a liaison with other federal, state, and local units of government, institutions, and
other organizations.

b. Participate in management functions relating to the various state programs, Assist in the
determination of priorities in the state plan of operations. Helps prepare and carry out a balanced
soils information program. Assist in development of soils program quality assurance and
oversight,

¢. Works within a team concept to develop and implement ways to improve the efficiency,
effectiveness, and quality of the products and/or services provided to internal and external
customers.

3. Supervision (25%)

a. Provides supervision to staff members of the Soil Survey Staff, possible GIS Staff, and MLRA
Soil Survey Leaders, performing a full range of supervisory functions. Contingent on state
technical supervision may include staff leadership for the NRI and/or GIS activities. This
includes providing overall leadership of program activities, making work assignments,
evaluating performance, interviewing candidates and making selections, determines training .
needs. Hears and resolves setious employee complaints and grievances; reviews serious
disciplinary cases and disciplinary problems involving key staff; gives advice, counsel, or
instructions to employees on technical and administrative issues.

b. Manages available staff resources by preparing long and short range business plans for staff
activities, preparing and monitoring budgets and funding requests, organizing work, and
controlling work products so that the resulting plans are in conformance with existing laws, rules
and regulations, guidelines, and policy.

4. NRCS Liaison (10%)

Works with MLRA soil survey leaders, MLLRA Office Leaders, NCSS cooperators, state
agencies, units of government, and others within the state as a participant of a MLRA Steering
Team in evaluation of priorities, schedules, mapping intensity, data collection, and user needs,
and in determining the kinds of products to be produced within the MLRA to maintain quality
soil surveys for all customers.

5. Equal Employment Opportunity and Civil Rights
a. Provides leadership and guidance for the understanding and application of personnel rules and
regulations as they apply to the Equal Employment Opportunity and Affirmative Employment

Programs to ensure their integration into recruitment, hiring, promotion, training, career
development (including varied work assignments, details, and special developmental
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assignments), separations, grievances and other personnel! actions, The incumbent emphasizes
meeting the objectives of equal opportunity and affirmative employment plans and requirements.
Ensures that these functions are carried out without regard to race, color, national origin,
religion, sex, age or physical or mental handicap.

b. Provides leadership and guidance in the design, development, and maintenance of
administrative procedures to assure that delivery of NRCS programs and services are carried out
without regard to race, color, national origin, religion, sex, age, or handicap. Reviews the
implementation of civil rights policies to determine that they are translated into appropriate
actions consistent with annual plans of operation in all units under their supervision, as well as
by recipients.

CONDITION OF EMPLOYMENT — Must possess and maintain a valid state motor
vehicle operator’s license for the type of vehicle(s) operated to perform the duties of this
position. This will require the operation of a motor vehicle on both public and private roads
during daylight hours and occasionally afier dark.

COMP LEVEL — (Designated by State)

FACTOR EVALUATION

1. PROGRAM SCOPE AND EFFECT - LEVEL 1-3 (550points)

a. Scope: Incumbent manages and leads a Soil Survey program that encompasses the entire State.
This position is responsible for the professional, technical and administrative work for Soil
Surveys, GIS, NRI, and MLRA soil surveys within State.

b. Effect: The activities provided by the Soil Survey, GIS, NRI, and MLRA soil survey, Major
Land Resources Area offices (MOs) and staff, under the leadership of the State Soil Scientist
affect and impact the activities across the entire State and the multi-state activities of the
National Soil Survey Center (NSSC). The work involves cooperation with Federal, state, and
local agencies. The incumbent must develop plans and strategies to improve the use of available
resources while meeting the program’s immediate and long-range objectives. The quality,
quantity, and timeliness of program activities directly affect overall agency activities and
credibility statewide, local economic development, and established economics, effective
utilization and conservation of natural resources, and operations of other agencies.

2. ORGANIZATIONAL SETTING - LEVEL 2-2 (250 POINTS)

The incumbent works under the supervision of the State Conservationist who reports directly to
an SES supervisor, and who sets overall program objectives,

3. SUPERVISORY & MANAGERIAL AUTHORITY - LEVEL 3- 2 (450 POINTS)

a. Incumbent is responsible for planning and scheduling all activities for soil survey services,
including soil surveys, GIS activitics, NRI activities, and MLRA soil survey activities, and
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defines goals and objectives. Incumbent recommends and provides justification for staffing
levels to accomplish work and recommends new methods and processes to accomplish work as
technology becomes available. The incumbent is responsible for deciding which technologies to
recommend and/or adopt and the processes utilized to accomplish goals and objectives.

b. The State Soil Scientist directly supervises soil scientists, may supervise cartographic
technician, GIS specialists and GIS coordinator. The incumbent also directly supervises the
MLRA soil survey leaders, performing a full range of supervisory functions. There are
subordinate supervisors under the incumbent. The supervisor is responsible for ensuring the
integration of soil sciences work and resolving conflicts.

4. PERSONAL CONTACTS - LEVEL 4A2, 4B2 (125 POINTS)

a. Nature of Contacts (4A2) - Contacts are frequent (i.c. at least weekly and/or daily) and with
influential decision-makers and conservation leaders inchuding public officials, university staff
members, professional organizations, and NRCS specialists of equal or higher grades.

b. Purpose of Contacts (4B2) - The purpose of contacts is to promote cooperation between
cooperating parties, to influence the funding of projects by other Federal or local government
agencies, to promote the use of soil survey information, and to secure adequate interpretations
and descriptions of soils data

5. DIFFICULTY OF TYPICAL WORK DIRECTED ~ LEVEL 5-6 (800 POINTS)

a. This position directly supervises supporting staff personnel that may range from cartographic
technician, GIS Coordinator and GIS Specialists, Soil Scientists and the MLRA soil survey
leaders, The work directed is primarily at the GS-11 level and providing advice to GS-12 team
leaders. The work is complex and diverse and involves coordination of interrelated disciplines
and decision-making.

b. The incumbent supervises a variety of technicians in various related fields from GS-5 to GS-9,
specialist at the GS-11-12 levels. The incumbent supervises Soil Scientists at the GS-12 level.
The incumbent also supervises the MLRA soil survey leaders at the GS-12 level.

6. OTHER CONDITIONS - LEVEL 6-4A (1120 POINTS)

a. The State Soil Scientist manages and directs the statewide technical soil services program that
may include part are all of these functions; Soil Survey, GIS, NRI and MLRA, etc., recommends
policies, represents the agency in all matters pertaining to technical soil services, and provides
leadership in planning research activities. The incumbent develops the state soil survey Plan of
Operations in collaboration with the MLRA soil survey leaders, the State Conservationist, other
state staff, field personnel and MO Leaders. The incumbent keeps the supervisor informed of
progress, potentially controversial matters, and matters with far-reaching implications. The
technical aspects of the incumbent’s work are reviewed only to insure consistency with priorities,
adequate achievements of objectives and conformance with policy.
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b. Technical expertise, as well as considerable judgment, is required to develop technical and
procedural guidelines which are in compliance with general agency guidance and also are
adaptable to local conditions which vary considerably across the state.

Work is concerned with the development, management, and direction of a comprehensive soil
survey program which includes an initial statewide soil survey and maintenance and utilization
of completed soil surveys. The incumbent is required to serve as an expert, resolving complex
and unusual problems, representing the agency in coordinating work with other agencies, and
resolving operational difficulties. The work includes efficient planning and utilization of
resources and program assessment to assure effectiveness and technical competency of decisions
made and project results.

Range — 3155-3600 (Total Points — 3295)
Grade =13

This position is determined to be exempt from the provisions in the FLSA as defined in
SCFR 551.
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